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Policy for Continuing Education Units 

 

In order to earn Continuing Education Units (CEUs), attendees must fulfill all of the following requirements:  

 Pay the CEU fee prior to the end of the last day of the conference or event. 

 Download the CEU Helper app and collect units through the app at the conference or event.  (In the rare 

instance in which the app is not supported on the attendee’s device, a barcode will be provided to the 

attendee.  The barcode will need to be scanned by a NYSABA Board Member or Volunteer before and after 

each CEU-qualifying presentation). 

 Attendees must scan into each CEU-qualifying presentation no later than 7 minutes after the scheduled start 

time of the event and no earlier than 10 minutes before event. 

 Attendees must scan out of each CEU-qualifying presentation no earlier than 7 minutes before the scheduled 

end time of the event and no later than 10 minutes after the event ends. 

 In the event of any errors occurring while scanning in or out, attendees must notify a NYSABA Board 

Member or Volunteer immediately (no later than 10 minutes after the end of each CEU-qualifying 

presentation). 

 Attendees are required to review CEU Helper for the CEUs that they have completed and sign out of the 

event or conference on the app.  This must happen after the last day of the event (i.e., only sign out of a 

multi-day event after your last day at the event), but no later than 24 hours after the last presentation. 

 After review and approval by the NYSABA Education Committee Chair, CEUs will be formally awarded in 

CEU Helper.  Attendees will receive an e-mail notification of the availability of the certificate online.  

Attendees must download or print the certificate from CEU Helper for proof of CEUs/attendance.  Hard 

copies of certificates WILL NOT be provided by NYSABA. 

PLEASE NOTE: CEUs will not be provided to anyone who does not meet the above requirements.  Late 

payments and requests for corrections after the event has ended will not be honored. 


